Procedure for sending a young person home – 3rd July 2007
There are a number if situations where a young person could be sent home.  These include:

· Being found intoxicated / drunk / under the influence of drugs

· Medical reasons

· Fighting

If it is decided to send a young person home, the following procedure should be observed:

· Event Organising team (EOT) to contact a senior member of staff / SLT
· EOT or SLT to call the parents.   If we can not make contact with the parents, the young person will be isolated from the rest of the group and will be supervised by the Event organising team / SLT or a member of staff.

· If contact is made with the parents, explain the situation.  

· If the young person is suffering from a medical complaint, the parent must arrange for their child to be collected

· If the young person is not suffering from a medial complaint, ask the parent(s) to arrange for their child to be collected.  If they are unable to arrange collection, seek advice from SLT
· A record will be made in the incident book

· Inform the Registration Team if the young person leaves the site

· Hiede to follow up the incident with SIL if appropriate

If the situation requires us to send everybody home, ie, there is fire etc, the following procedure should be observed:

· Event Organising team (EOT) to Contact a senior member of staff / SLT
· Ask the young people to call home on their mobiles so that their parents know they will be home early

· Where people do not have access to their own phone, EOT to provide access to their mobile phone

· EOT to contact bus company / driver to arrange for return coach trip

· Providing everybody is accounted for, the young people who are not using the bus may leave

· Those who are using the bus, will follow the procedure for the Bus Supervisor

